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Utilizare Windows XP si Office 2010 
 
 

 
 
Chapter I. Using Windows XP 
1. Introduction 
2. Working with files and folders 
3. Task Manager 
4. Control Panel 
 
Chapter II. MS Word 2010 
5. Basic tasks 
6. Documents Formatting 
7. Working with tables, the equation editor, images and other graphics 
 
Chapter III. MS Excel 2010 
8. Basic tasks 
9. Advanced tasks 
 
Chapter IV. MS PowerPoint 2010 
10. Basic tasks 
11. Advanced tasks 

mailto:matrix@fx.ro
http://www.matrixrom.ro/

